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Thank You

Thanks for downloading this guide to getting treatment while 
keeping your job, exclusively from Meta Addiction Treatment. 

We wrote this guide because we know how life-changing 
addiction treatment can be, yet we also understand how 
balancing treatment with work and career responsibilities can 
get complicated quickly. 

In this guide, we’ll explore the ins and outs of seeking treatment 
while staying employed, from communicating with your employer 
to taking time off work. We’ll also look at some of the legal 
protections in place for people seeking addiction treatment, as 
well as the rules and regulations around taking time off for your 
health. Last, we’ll equip you with a series of questions that can 
help you determine if you would benefit from treatment. 

We hope you find this guide helpful. If you’re in the greater 
Boston area and need help and support getting started on your 
own recovery journey, we’re here for you.  Reach us anytime at 
1-844-909-2560  or info@metaaddictiontreatment.com.

Wishing you a strong and lasting recovery,

The team at Meta Addiction Treatment
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How to Access Treatment and Keep Your Job

Despite what you might think, going to rehab doesn’t mean you have to quit your job. According to the 
Substance Abuse and Mental Health Services Administration (SAMHSA), approximately 76 percent of 
people living with an addiction are also employed. Unfortunately, many people avoid getting the help 
they need because they fear doing so could cost them their job or hurt their careers. Luckily, that doesn’t 
have to be true. In fact, by avoiding addiction treatment, you can harm your job, health, relationships, 
mental stability, and more. The good news is there are several ways you can now seek and receive 
addiction treatment without sacrificing your career.
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How Addiction Can Affect Job Performance

Misusing drugs and alcohol may not affect job performance at first, but as time passes and 
addiction develops, most people become unable to do their work. Their ability to focus 
diminishes and their performance starts to decline. In addition, being addicted to drugs and 
alcohol can cause individuals to:

Show up late to work. Using drugs and excessively drinking alcohol the night before can 
cause individuals to show up to work late. Heavy alcohol use can lead to severe hangovers. 
Stimulant drugs like cocaine, methamphetamine, and amphetamines can keep individuals 
from getting much-needed sleep. Benzodiazepines such as Xanax, Valium, Lunesta, Ambien, 
and Sonata can cause individuals to oversleep. In addition to affecting individuals’ work 
performance, showing up to work and meetings late can negatively affect their reputation in 
the workplace.

Consistently miss days of work. After addicted individuals have been confronted about 
showing up late to work, they may choose to miss work instead. Individuals might also 
find themselves missing days of work when they haven’t fully recovered from a hangover 
or “come down” from a drug. Missing days of work can also happen when an individual’s 
tolerance to their substance of choice increases. When this happens, they’ll need more of the 
substance to obtain the desired effects and may experience symptoms of withdrawal if they 
don’t, which can make going into work feel overwhelming.

Sacrifice their integrity. To obtain their next high, many individuals clock in and out of work 
early. Some people might even steal money from their coworkers or employers or use drugs 
or alcohol while at work. More often than not, these small sacrifices of integrity often lead to 
bigger lies that can cause individuals to lose their job.

Lose the belief systems and values that made them a great employee. Addiction changes 
people. One of the main ways individuals become less like themselves is that their values, 
beliefs, and morals change. As the core values that make individuals great employees change, 
so does their work ethic.
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Signs It’s Time To Get Help

Many people grappling with addiction try to hide their 
substance use from coworkers and employers, but there are 
some signs they may display that often indicate addiction.

Some common signs of addiction in the workplace  
can include: 

•	 Avoiding coworkers and friends
•	 Becoming easily irritated and blaming others for 

personal mistakes
•	 A decline in personal appearance or hygiene
•	 Taking time off for vague illnesses or family problems
•	 Complaints of failing relationships at home
•	 Openly talking about money problems

The good news is that there are several ways individuals can 
go to rehab and still keep their job.
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How To Keep Your Job As You Seek and Receive Addiction Treatment 
If you or someone you love needs to seek treatment while maintaining their job, there’s hope. There 
are several federal laws and workplace policies in place to protect people who want to recover from 
addiction challenges and stay employed. In addition, there are rehabilitation programs that allow 
individuals to live at home and continue to work while receiving addiction treatment. Here’s how you 
can seek treatment and keep your job.

Use Your Company’s EAP Program 
Many companies have employee assistance programs (EAP) to help workers with personal or work-
related challenges. The challenges can include substance abuse, mental health troubles, and family 
difficulties. When you use an EAP, you will be connected with trusted providers that can help you 
begin the addiction recovery process. You can also receive free counseling through your company’s 
employee assistance program. Once your free sessions end, ask your EAP counselor about local 
addiction treatment programs that are flexible enough to allow you to work.

Check Your Health Insurance Policy 
You can also seek addiction treatment by contacting your health insurance provider and finding out 
what types of addiction treatment are covered in your plan as well as which rehabilitation facilities are 
in your network. Once you have this information you can choose to either take a leave of absence 
from work (thanks to federal laws in place to protect you) or look into outpatient addiction treatment 
that enables you to work and attend treatment at the same time.

Take A Leave Of Absence From Work Through FMLA 
The Family and Medical Leave Act (FMLA) allows full-time employees to take 12 weeks of medical 
leave each year. In order to take advantage of this law, your employer must have 50 or more 
employees within 75 miles of the organization’s worksite. In addition, you must have been an 
employee of the company for at least a year and have worked a minimum of 1,250 hours the year 
before you take the leave. Even though FMLA leave is unpaid, your employer can provide you with 
paid leave if they choose to do so. If they choose not to pay you, you can apply for disability benefits.
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Know Your Rights Under The Americans With Disabilities Act (ADA) 
When you enter a rehab program, the ADA protects you from losing your job for any reason related 
to addiction or addiction treatment. If your employer violates the law and fires you, you can file a 
discrimination charge against them. The Americans with Disabilities Act applies to all state and local 
government employers and private companies with 15 or more employees.

Consider Outpatient Addiction Treatment 
You can also consider outpatient addiction treatment programs. If you choose to enroll in an outpatient 
program, you can continue to live at home and work while receiving treatment. Most outpatient programs 
are ideal for people with mild addiction challenges. But many rehab facilities also offer intensive outpatient 
programs (IOP) that can help you recover from moderate to severe substance use challenges, too. 
Counseling, support group meetings, medication if appropriate, and random drug tests are all key aspects 
of outpatient treatment. Other benefits of outpatient treatment include: 

•	 Privacy
•	 Affordability
•	 Getting help from close family members and friends
•	 Building a sober community with others in recovery areas

If you decide to enroll in an outpatient program, ask your boss about reasonable accommodations.  
The most common accommodations include: 

•	 A modified work schedule so you can attend treatment sessions and peer support meetings
•	 A leave of absence to receive treatment

Here at Meta Addiction Treatment, we offer 3 different types of outpatient treatment programs.

Helping You Get The Treatment You Need Without Sacrificing Your Job 
Having a job doesn’t mean you have to avoid addiction treatment. You can take advantage of your 
company’s EAP, take a leave of absence, apply for disability, take advantage of federal policies, or enroll in 
an outpatient program. We can help you get the help you need without sacrificing your job. So contact us 
today if you or a loved one need help seeking addiction treatment.

The Meta Addiction Treatment Guide to:
Getting Treatment and Keeping Your Job



20 Questions to Determine If You Need Help 
Now that you understand how to maintain your career while seeking addiction treatment, you might be 
wondering if you really need help at all.

While everyone’s experience with addiction is different, there are some common signs and symptoms that 
are often “red flags” for addictive behavior. If you answer “yes” to the questions below, you may want to 
consider seeking addiction treatment.  

1.	 Have you missed work because you are using addictive substances or recovering from their effects  
(such as a hangover)?

2.	 Have you been disciplined or reprimanded for poor performance at work because of your substance use?

3.	 Have your coworkers or supervisors remarked upon your substance use, even casually or in conversation?

4.	 Have you been referred to your Human Resources department due to your substance use?

5.	 Have you noticed that you have difficulty completing work due to your substance use?

6.	 Do you leave work early to engage in substance use?

7.	 Do you use addictive substances while at work?

8.	 Have you attended important work events while under the influence of addictive substances?

9.	 Have you experienced a loss of interest in your work or career due to substance use?

10.	 Have you lost important professional relationships because of your substance use?

11.	 Do you no longer spend time socializing with coworkers or friends because of your substance use?

12.	 Do you engage in reckless behavior after using addictive substances (such as driving  
under the influence)?

13.	 Have friends or family expressed concern over your substance use?

14.	When you use addictive substances, do you consume more than you plan to? 

15.	 Do you find it difficult to stop using addictive substances once you start?

16.	 Have you tried to stop using addictive substances but been unable to?

17.	 Do you spend significant amounts of time searching for addictive substances? 

18.	 Does a significant portion of your paycheck go towards buying more addictive substances?

19.	 Do you hoard addictive substances so you won’t run out?

20.	Have your personal relationships suffered due to your substance use? 
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Helping You Recover From The Inside Out

At Meta Addiction Treatment, our mission is to equip and empower our clients with the knowledge 
and support they need to obtain and maintain long-term recovery. Addiction can weaken your 
physical body and harm your mental health. Luckily, a balanced diet can help you recover from 
addiction, strengthen your body, and enhance your overall well being. We hope this guide has 
helped you move towards that goal.

As always, we’re available 24 hours per day at 1-844-909-2560  
or info@metaaddictiontreatment.com.
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